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1. O0mue nos10KeHUs

1.1. Hacrosimee Ilonmoxenne o TOPSAKE pPACCMOTPEHUS KAIO0 W MPEIJIOKEHHUI
COTPYJTHUKOB, OOYUYaIOIIMXCS U UX poauTesell (3akoHHbIX mpenctaBurteneil) B ['BIIOY
«Kunenbckuil rocy1apcTBeHHbIN TEXHUKYM» (Hanee — TexHukym) pazpaboTaHO B COOTBETCTBUH C
®denepanbHbIM 3aKOHOM 0T 29.12.2012 Ne 273-®3 «O6 o6pa3oBanuu B Poccutickoii deneparum»
n @enepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mopsigke paccMOTpeHHUs oOpaleHui
rpaxnaaln Pocculickoit @enepanun».

1.2. TlonoxxeHnue ompenaenseT MOPAAOK pacCMOTpeHUs: oOpallleHuil rpakJaH, a UMEHHO:
MOPSIOK y4eTa, PpErucTpalud, PAacCMOTPEHHS W pas3pelieHust OOpalleHHi, KOHTPOIS WX
WCIIOJIHEHUS, opraHu3anuu auaHoro npuema rpaxiaad B ['BIIOY «Kunenbckuii rocyaapcTBeHHbIH
TCXHUKYM.

1.3. I'paxxane, B TOM YUCII€ POAUTENH (3aKOHHBIE MPEICTABUTEIN) 00yJaIOMUXCsl, HMEIOT
paBo oOpalaTbcs JHUYHO, a TaKXKe HANpaBisATh B TEXHUKYM KOJUIEKTHBHbBIE OOpalleHus.
OOpaiieHuss MOT'YT HampaBIATHCSA MO ModTe, (GaKCUMUIBHOW CBs3U, Tenerpady, 3IEeKTPOHHOM
HOYTE U MHBIM WH(OPMAIIMOHHBIM CHCTEMaM OOIIEro MOJb30BaHUS.

1.4. 1ns peanmuzanuu meneid [1010KeHUs UCTIONB3YIOTCS CIEAYIOIIME OCHOBHBIE TEPMUHBI:
- OOpamieHue rpaxkaanuHa (nanee — oOpallieHe), HalpaBJIeHHOE B TeXHUKYM, — 3TO MUChbMEHHOE
MIPeJIOKEeHHE, 3asBIICHUE U Kan00a, a TakKe YCTHOE 00pallleHre rpakJaHuHa;

- [lpennoxxenne — moKenaHUs WM PEKOMEHJALMHM MO YJIY4YIIEHUIO OTAENIbHBIX HAIpaBJICHUM
NesITeNbHOCTH TeXHHKyMa, COBEpIICHCTBOBAHUIO JIOKAJIbHBIX HOPMAaTHUBHBIX IPAaBOBBIX aKTOB,
PETYIUPYIONIUX €€ AeSITeIbHOCT;

- 3asBNeHUE — Mpoch0a rpa)x1aHuHa O MPEIOCTABICHUN KaKOW-Tn00 MH(OpMAINH WK TOKYMEHTA,
COICHCTBHH B PEAIM3AIMK €T0 KOHCTUTYIIMOHHBIX MPaB M CBOOO MJIH KOHCTUTYIIHOHHBIX TIPaB U
CBOOOJ NpYrux JHil, JIMOO COOOILIEeHHE O HAapyUIEHWH 3aKOHOB M HMHBIX HOPMATHBHBIX aKTOB,
HelocTaTkax B pabote TexHukyma, InO0 KpUTHKA JOLKHOCTHBIX JIHII,

- XKanoba — nmpocsba rpakJjaHuHA O BOCCTAHOBJICHUH HJIM 3aLIUTE €r0 HapyIIEHHBIX MpaB, CBOOO
WM 3aKOHHBIX HHTEPECOB, JINOO MpaB, CBOOO UM 3aKOHHBIX HHTEPECOB APYIUX JIULI, BCIEICTBUE
HapyieHus: paboTaukamu TexHuKyma TpeOOBaHUN 3aKOHOATEIbCTBA, STHYECKIX HOPM U MPABUI
MOBEACHUS U T.[I.

1.5. ns monydenuss uHGOPMAIMK O TOPSAKE PACCMOTPEHHS OOpaIIeHH Tpa)kaaHe
o0paImarTcs:

- JIMYHO B TeXHUKYM;
- 110 Tenedony;

- 110 3JIEKTPOHHOM ITOUTE;



- yepe3 opunHanbHbIi caliT Texuukyma B ceti UHTepHeT B pazaene «OOpaTHas CBSI3bY.
2. Opranuzanus 1eJ0ONpPoON3BO/JICTBA

2.1. Opranmsanus paObOThl C MHCbMaMHU M YCTHBIMH OOpPAIICHUSIMH TpPaKJIaH JIOJDKHA
obecrieunBaTh  HEOOXOAMMBIE  YCIOBHUS  JJIg  OCYLIECTBIEHUS  IPEAOCTaBICHHOIO U
rapantTupoBaHHoro rpaxkaaHam Koucrutynueit P® mpaBa oOpamartbcsi C MPEAsIOKEHUSMHU,
3asiBIICHUSIMU U JKa100aMu B MUCBMEHHOM U yCTHOU hopme.

2.2. OTBETCTBEHHOCTh 32 OPraHM3AIlMI0 U COCTOSHUE JCIIONPOU3BOJICTBA IO MHUChMaM M
YCTHBIM  OOpalieHusM TpaxkaaH Bozjmaraercs Ha gupektopa [BIIOY  «Kunenbckwuii
TOCY/IapCTBEHHBI TEXHUKYMY .

2.3. [lenompou3BOICTBO MO OOpAIIEHUSIM TPaKIaH BEIETCS OTICIBbHO OT IPYTHX BHJIOB
JENOTPOU3BOICTBA M OCYIIECTBIISIETCSl  CEKpeTapeM  pYKOBOIUTENsS  00pa30BaTeIbHOIO
YUPEKICHUSI.

2.4. TlpussATHE peImIeHUS 1O PACCMOTPEHHUIO MUCEM M YCTHBIX OOpaIleHHWU TpaxkaaH
OCYIIECTBISAETCS JUPEKTOPOM 00pa30BaTENbHOIO YUPEKICHMUS.

2.5. HemocpencTBeHHOE MCMOJHEHUE MOPYYEHUH MO MUCbMaM M YCTHBIM OOpalleHUsM

Ipa)<IaH OCYIIECTBIISETCS OTBETCTBEHHBIMU PA0OTHUKAMH 00pa30BaTEIbHOTO YUPEKICHHUS.

3. [Ipuem U perucTpanus muceM rpa;iaH

3.1. Bce mocrtynmamomme B 00pa3oBaTelbHOE YUPSKICHHE OOpalICHHUS TpakKIaH
MPUHUMAIOTC U O(QOPMIIIOTCS B J€Hb WX TOCTYIUICHUS PYKOBOIHUTENIEM O0pa30BaTEIbHOTO
YUPEXKIEHHS B COOTBETCTBUU C JIOJDKHOCTHBIMH 00S13aHHOCTSMU.

3.2. Ilocrynaromue obpaleHust ¢ KOMUsSMU JOKYMEHTOB (HampuMep, KOMHUil aTTecTaTos,
JTUTUIOMOB, TPYAOBBIX KHIDKEK W JIp.) MPUKPEIUIOTCS K TEKCTy oOpamieHus. [lomydeHHbie
MOJTMHHHUKY TOKyMEHTOB, IICHHBIE OyMaru BO3BPAIIAIOTCS TPaXTaHaAM.

3.3. OOpamieHusi rpaxaaH, KOMHUH OTBETOB HAa HHMX M JOKYMEHTHI, CBSI3aHHBIE C HX
paszperieHueM, GopMHPYIOTCS B JieJa B COOTBETCTBUU C YTBEP)KIEHHOW HOMEHKIATYPOH.

3.4. TlocrynuBimive mNHCbMA TpaXXIaH PETHCTPUPYIOTCS CEKpeTapeM pPYKOBOAMTENS
00pa30BaTEIBLHOTO YUPEKACHUS B )KypHaJe yuera. Perucrpanmonnasiii (BXOISMIIMI) HOMEp TUChMa
COCTOUT U3 MOPSIKOBOI'O HOMEpPA MOCTYHHUBILIET0 OOpalleHHs] B Ipeaeaax KaJleHIapHoro rojaa u
WHJEKCa JleNla o0 HOMeHKiatype. Ecnu 3asBUTENb MpHCIan HECKOIbKO MUCEM, HO MO Pa3HbIM
BOIIPOCaM, TO Ha KaXKJ10€ IIMCbMO IIPOCTABIIIETCS CBOM PErnCTpaliMoHHbId HOMep. Ecim nmucemo
Mepeciiano, TO B XypHale (B rpade «mpuMedaHue») yKa3blBaeTCs, OTKyJa OHO MOCTYMUJIO (OT
aIMHHHCTPALlMU TOPOJA, MPOKYPATypHhl, yrpaBieHus oOpa3oBaHus U T.1.). [loBTOpHBIE MucbMa

CTaBsITCS Ha KOHTpoib. [Ipm pabore ¢ HHUMH MOAOUPAIOTCS MMEIOMIMECS TOKYMEHTHI II0



O6paH_[eHI/I$IM JJaHHOrO 3asBUTENsA. B KYPHAJIC YUCTa U PECTUCTPAIUMOHHO-KOHTPOJIBHBIX KapTOUYKaX

MPUCBANBAETCS OYEPENHON PETUCTPAIMOHHBIN HOMED.

4. TpeOoBaHus K 00palIeHUIO

4.1. [TucemeHHOE OOpallleHHe IpaXklaHnHA JI0JKHO COJIepKaTh HauMeHoBaHKe TexHukyma,
(bamunmio, UM, OTYECTBO JODKHOCTHOTO JIMIA JIMOO ero JODKHOCTh, (PaMHIIHIO, UMSI, OTYECTBO
3asiBUTENS, MOYTOBBIA aJapec, MO KOTOPOMY HYKHO HalpaBUTh OTBET, YBEJOMJICHHE O
nepeaapecanuu OOpalieHus, NaTy W JIMYHYI MOANUCh. B ciaydae HEOOXOAMMOCTH (YTOOBI
MOJATBEPAUTh CBOM JOBOJBI) TPaXkJTaHUH MOXET MNPHUIOKHUTh K INHCbMEHHOMY OOpalleHuIo
JIOKYMEHTBI M MaTepuasbl JINOO UX KOMHUH.

4.2. B o0paleHun, COCTaBJICHHOM B ()OpMe 3JIEKTPOHHOIO IOKYMEHTa, TPaskIaHHUH J10JKEH
yKa3arhb:

- CBOM (paMMJIUIO, UMsI, OTYECTBO;

- aJgpec AJIEKTPOHHOHM IMOYTHI, €CIM OTBET JOJDKEH ObITh HampaBlieH B (OpPME 3JIEKTPOHHOTO
JOKyMEHTA;

- IOYTOBBIN aJIpec, €CIIM OTBET J0JDKEH ObITh HAIIPABJICH B MHCbMEHHOI (opme.

K oOpamenuio rpakJaHuH BIIpaBe NPUIOKHUTH HEOOXOAMMBbIE JTOKYMEHTHI U MaTepuajibl B
2NIEKTPOHHOM (opme. Takke OH MOXKET HAPaBUTh 3TU JTOKYMEHTHI WM UX KOIHUU B MM CbMEHHOMN
dbopme 1o mouTe.

4.3. B KOJJIEKTUBHOM OOpAaIleHUH YKa3bIBAIOTCSA: (aMUIIUS, WMSA, OTYECTBO OJHOTO
rpa)<I1aHuHa, 0OpaTUBILIErocs OT JMIA KOJUIEKTHUBA, U (aMHINU, UHUIUAIBl U TOAMHUCH IPYTHX
YJIEHOB KOJIJIEKTHBA, C yKa3aHHEM KOHKPETHOro ajpeca (IOYTOBOTO WIIM AIIEKTPOHHOrO), MO
KOTOpPOMY CJIEYET HalPaBUTh OTBET.

4.4. OtBet Ha OOpaleHHE I'paXk/laH He 1aeTCs B CIEAYIOIUX CUTYalHsX:

- eclu B 00OpallleH!H He yKa3aHa (haMHIIns I'paxlaHUHa, HallpaBUBLIEro oOpallieHue, Ui OYTOBBIN
azipec, 0 KOTOPOMY JIOJDKEH OBITh HAaIIPaBJIEH OTBET;

- €CIM TEeKCT OOpallleHHs MPOYEeCTb HEBO3MOXKHO M3-3a €ro (U3MUYECKOro COCTOSIHHSA, 00 3TOM
Ipa)x<1aHUHy cOOO0IIaeTcsl B TEUEHNE CEMU JHEH C MOMEHTA pEerucTpaluy oopali eHus;

- ecnd B OOpallleHUU COJEepKaTCsl HELleH3YpHbIe MO0 OCKOPOMTENbHbIE BBIPAXKEHUS, YIPO3bI
KHM3HH, 30pPOBBI0O M MMYIIECTBY JOJDKHOCTHOTO JIMIA, @ TAaKXKe YJeHaM €ro CeMbH, 00 3TOM
rpakxJaHUHY COOOIIaeTCsl O HEOMyCTUMOCTH 3J10YyIIOTPEOICHNUS IIPABOM;

- ecnM B OOpallleHHMH COJEp)KaTCsl CBEIEHUS O IMOATOTABIMBAEMOM, COBEpIIAEMOM WU

COBCPIICHHOM IIPOTHUBOIIPABHOM JCAHHWH, a4 TAKXKC O JHIC, €ro IOAroTaBJIMBAIOIICM,



COBEPIIAIOIIEM WM COBEPIIMBIIEM, OOpAaICHUE TOMJICKHUT HAMPABJICHUIO B TOCYIapCTBEHHBIM
OpraH B COOTBETCTBUU C €r0 KOMIICTCHIIUCH;
- €CJIM B MUCBMEHHOM OOpaIleHNH TPaKJaHUHA COJCPIKUTCS BOIIPOC, HA KOTOPBIA eMy paHee ObLI
JaH OTBET IO CYIIECTBY M IPU OTOM B OOpamIecHUH HE MPHUBOAATCS HOBBIC JIOBOJBI KU
00CTOATENhCTBA, TPAXJAAHMHY COOOMIaeTCS pelieHue O Oe30CHOBATENbHOCTH O4YepeHOro
oOpaleHus ¥ MPEeKPaIIeHUH TEPENUCKU IO JTAHHOMY BOIIPOCY.

4.5. OOpamieHus: TpaxKJIaH, HEe COACpXKAIlUe TaHHBIX, yYKa3aHHBIX B myHKTax 4.1.— 4.3.
HacTosiero [TomoxeHus], MPU3HAIOTCS AaHOHUMHBIMH U PACCMOTPEHUIO HE IMOJIeXkaT.

4.6. [TucemMeHHBIE OOpAIeHHS TPAXIaH U MaTepUaIbl K HUM, KOITUU OTBETOB, IOKYMEHTHI

10 JIMYHOMY IIpUEMY TpakJaH (GOPMUPYIOTCA B iefla B COOTBETCTBUHM C HOMEHKJIATYPOM J€l.

5. Ilopsinok paccMOTpeHNs] MUCBMEHHBIX (3J1eKTPOHHBIX) 00palieH Ui

5.1. [TucekmenHoOe oOpalieHre MOAJIEKUT 0053aTeILHON PETUCTPALUY B TEUCHUE TPEX THEH
C MOMEHTA MOCTYIUICHHUS.

5.2. OOparieHue, MocTynuBiiee yepe3 oQUIMAIBHBIA CAaUT TEXHUKYMa, PErHCTPUPYETCS
aJIMUHHUCTPATOPOM CaiTa.

5.3. [locne usyueHuss oOpaieHusi, MPOBEPKU JHYHBIX JAHHBIX 3asiBUTENS, OOpaleHHe
perucTpupyercs ceKkperapeM pykoBoauTens TexXHHKyMa, OTBETCTBEHHBIM 3a paloTy cC
o0palIeHus MU TPAKIaH, B KypHaIe OOpaIIeHH rpaKaaH.

5.4. IlpunsiTHE pemieHus MO0 PACCMOTPEHUIO MHCbMEHHBIX (IJEKTPOHHBIX) OOpalleHui
rpaX<1aH OCYIIECTBISETCS NUPEKTOpOM TexHHMKyMa, KOTOpBI Ha3HA4yaeT MCHOJHUTENS U
OIpeNeNsieT CPOKH PaCCMOTPEHHS OOpaleHHUS.

5.5. Cpok paccMmorpeHust oOpamieHusi coctaiaser 30 aHeil co AHS peructpanuu. B
HCKITIOYUTENbHBIX CIIydasiX OH MOXKET OBITh MPOJJIeH, HO He Oosiee yeM Ha 30 gueil. O npomieHun
CpOKa pacCMOTPEHUS TpakJJaHUH YBEIOMJIAeTCS OpULIHATIBbHO.

5.6. OOpamenus, He TpeOyOmMUe CHEMUATBHOIO H3Y4YeHHS U (MJIM) TPOBEPKH,
paccMaTpHuBalOTCs B CpOK He Oonee 15 aueit.

5.7. PaccmoTtpenue oOpallleHuid TpakaaH, COIEepkKaIIMX BOIPOCH 3aIUTH IpaB peOeHKa,
MPEJIOKEHNUS MO MPEAOTBPAIICHNUIO BO3MOXHBIX aBapUil M MHBIX YpPE3BbIUANMHBIX CUTYalUH,
MIPOU3BOAUTCS O€30TIaraTeabHo.

5.8. HcnonHuresnb, Ha3HAUYEHHBIH aupeKkTopoM TexXHUKyma, TOTOBUT MPOEKT OTBETa Ha
oOpallleHue U IPeJICTaBIsIeT €ro B yCTAHOBJICHHBIE CPOKH TUPEKTOPY Ha YTBEPKIECHUE.

5.9. Conep:xaHue MpoeKkTa OTBETa HE JODKHO MPOTHBOPEUHUTH 3aKOHONATENHCTBY PD un

IPHUHATBIM B O6H.I€CTB€ OTUYCCKUM HOpMam.



5.10. Ecom nns  paccMoOTpeHus oOpallleHuss TpakIaHHMHA TpeOyeTcs IOJIy4YeHHEe
JIOTIOJIHUTENIBHBIX MaTEpUAJiOB, HCIOJHHUTENb TOTOBUT M HAIpPaBIseT HEOOXOAMMbIE MHCHMA,
3anpocsl. ['ocyiapcTBeHHBII OpraH, opraH MECTHOI'O CaMOYIPaBJICHUS WIH JIOJDKHOCTHOE JIMLIO 110
HaIpaBJICHHOMY B YCTaHOBIIEHHOM IMOPSIKE 3aMpoCcy 00s3aHbl B TeUeHUE 15 qHEH mpenocTaBUThb
JOKYMEHTBl M MaTepHallbl, HEOOXOAMMBIE I PACCMOTPEHHS OOpalIeHUs, 3a HUCKIIYEHUEM
JIOKYMEHTOB M MaTepHasoB, B KOTOPBIX COJAEPKATCS CBEJIEHUSI, COCTABISAIOIINE ITOCYJapCTBEHHYIO
WIM MHYI0 OXpaHAeMYIO0 (enepalbHbIM 3aKOHOM TalHy, M IJIs KOTOPBIX YCTaHOBJIEH OCOOBII
MOPSI0K MPETOCTaBICHHUS.

5.11. [Ipu nonyyeHuu NpoeKTa OTBETa Ha OOpalleHue, TupekTop TeXHuKyma NpoBepsieT ero
Ha MpeIMeT MpPaBWIBHOCTH O(OpPMIIEHUS, IOJHOTHI HH(OpMAalMU, COOTBETCTBUS BBIBOIOB
NeUCTBYIONEMY 3aKOHOAaTenbCcTBY. Ilpu cormacuum ¢ TpencTaBIEHHBIM MPOEKTOM OTBETA,
PYKOBOAMTENH IEpelaeT ero A HampaBieHHs 3asBuTento. Eciau He coriaceH, BO3BpalaeT
UCIIOJTHUTENIO Ha 10pabOTKY € yKa3aHHUEM CPOKOB YCTPaHEHUS HETOCTaTKOB.

5.12. Eciii OTBET 1O CYMIECTBY MOCTaBJICHHOTO B OOpAIICHHH BOIIPOCA B CHITY KAKHX-JIMOO
MPUYUH JaTh HENb3s, TPAKIAHUHY, HAPAaBUBIIEMY oOpalleHue, cooOmaeTcsi 0 HEBO3ZMOKHOCTH
JaTh OTBET.

5.13. O6pamienue J0MHKHO OBITh PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (DAKTHI U JOBOJIBI,
U3JIOKEHHbIE B HEM, JOJDKHBI OBITh HPOBEPEHbl C TOYKU 3pEHUS TOJHOTHI, JIOTUYHOCTH,
3aKOHHOCTH, 00OCHOBaHHOCTH M JOCTOBEpHOCTH. OTBETHI Ha 0OpaIleHus I'PaxJiaH JOJKHBI OBITh
apryMEHTHPOBAHHBIMU, C pPa3biICHEHHEM BCEX 3aTPOHYThIX B HEM BOIPOCOB, a €CIU B
yIIOBJIETBOPEHUN OOpallleHUsl 3asgBUTEII0 OTKAa3aHO — COJEpXaTh YETKOE pa3bsCHEHHUE IMOpsaKa
00’KaJIOBaHUSI IPUHATOrO PELICHHS C YKa3aHHEeM OpraHa (JODKHOCTHOTO JIHIIA), K KOTOPOMY MOYKET
OBITh HaIpaBJeHa jKan00a.

5.14. Ilpu odopmieHnn oTBeTa Ha OOpalleHHEe HEOOXOAUMO PYKOBOJCTBOBATHCS
IpaBUJaMHU JENONPOU3BOACTBA U OGOPMIICHHS HUCXOASIIMX JOKyMEHTOB. OTBET OJKEH
cofiepaTh JaTy, peruCTPallMOHHBIM HOMEp TOKyMeHTa, (paMUIINIO, UMS U OTYECTBO 3asIBUTEIIS, €T0
MIOYTOBBIN ajpec, TEKCT (OTBETHI Ha MOCTaBJICHHbBIE BONPOCHI), HAMMEHOBAHUE JOIKHOCTH JIMLIA,

MOATNKCABIIETO JOKYMEHT, €ro (paMuiinio, uMsi, OTYECTBO ¥ HOMEp TesieoHa UCTIOTHUTEIS.

6. Opranu3anusi JUYHOTO NMpuema rpa:xkaa. Ilopsiok paccMOTpeHusl YCTHBIX 00panieHuii
6.1. JIuuHeli TpUeM TpaxkJaH OCYIIECTBISETCS B LENSAX OMEPAaTHBHOTO PACCMOTPEHHS
YCTHBIX OOpallleHu# rpakJaH U FOPUIAYECKUX JIUIl, OTHOCSIIUXCS K KOMIETEHIUN TexXHuKyMma,

COKpAIIeHHs KOJMYEeCTBA MUChbMEHHBIX OOpalleHUid, OpraHu3aluu MpeayrnpeIuTeIbHONl padoThl,



YCTAHOBJICHUS U YCTPAHEHMsSI IPUYUH HEBBINOIHEHUS JOJDKHOCTHBIMU JIMIIAMH BO3JI0KEHHBIX Ha
HUX 00SI3aHHOCTEH.

6.2. Ilpuem rpaxnan ocyuiectBisercs aupekropom Texuukyma. [Ipu HeobOXxoaumocTu
JTUPEKTOpP MOKET JJIsl pellIeHHs BOIIpoca MpUrjiacuTh 3aMectuTenet aupexropa (mo YP, YIIP, BP),
Mearorn4eckux pabOTHUKOB UM IPYTUX paOOTHUKOB T eXHUKyMa.

6.3. Mudopmarus o Mecte mpuema, a Takke 00 yCTaHOBJICHHBIX I pUeMa JHSX U 4acax
JOBOTUTCSL 10 CBENCHHs TpakJaH dYepe3 HMHOOPMAIMOHHBIH CTEHI W OQUIMATBHBIA CaiT
00pa3oBaTeIbHOTO YUPEXKICHUS B ceTH MHTEpHeT.

6.4. [Ipu TMYHOM MpUEMe TPaKJAHUH JIOJDKCH MPEAbIBUTH JOKYMEHT, YAOCTOBEPSIFOIINN
€ro JUYHOCTb.

6.5. IIpueM ycTHBIX OOpallleHUIl MO KOHTAaKTHBIM TeledOHaM BeAeTcs aIMHHUCTpaIUei
TexHukyma.

6.6. YcrHbIe oOpamieHus:

- TpeOyIoIMe OMepaTUBHOTO BMEMIATEIHCTBA WM OKa3aHHUS IIOMOIIN B CIOKHUBIICHCS CUTYaIUH,
JOBOASTCS 10 MUpeKTopa TexXHWKymMa WM YHOJHOMOYEHHOIO JHIA IS TMPUHSATHS PELICHHs U
OCYIIECTBJICHHSI KOHTPOJIS 32 €€ pa3pelieHueM;

- copiepyKalIe KPUTHYECKUE 3aMedaHus B ajipec TeXHUKyMa, COTPYIHUKOB HIIM TPEJIOKEHHS 1O
YAYYIIESHHUIO UX eI TeTBHOCTH, TOBOASTCS 10 TUPEKTOPA WIIM YIOTHOMOYEHHOTO JIUTIA.

6.7. B ciiydae, eciu M310KEHHBIE B yCTHOM 00paIieHnu (pakThl 1 00CTOSTENHCTBA SIBIISFOTCS
OYEBUIHBIMH U HE TPeOYIOT JONMOJHUTEIbHON MPOBEPKH, OTBET Ha OOpAIIEHHE C COIJIACHUs
rpakJaHHHA MOXKET OBITh JITaH YCTHO B XOJI€ TpueMa. B ocTanbHBIX clydasx JaeTcst IMChMEHHBIH
OTBET IO CYIIECTBY ITOCTABJICHHBIX B 00PAILIICHUN BOITPOCOB.

6.8. YcTtHele oOOpamieHuss MOryT TOCTyHaThb HpU TPOBEACHWU TpPHEMa, BO BpeMs
Tesie()OHHBIX MIEPETOBOPOB M PACCMATPHBAIOTCS B CIIydasX, KOTJA U3JIOKEHHBIE B HUX (DaKThl U
00CTOATENHCTBA OUEBUIHBI U HE TPEOYIOT JOMOIHUTENBEHOW MPOBEPKH, TMYHOCTH 0OPAIIAIOIINXCS
M3BECTHBI M yCTaHOBJIEHBI. Ha ycTHBIE oOpaliieHus, Kak mpaBuio, 1aeTcs OTBET B YCTHOM opme.

6.9. Madopmanus 006 yCTHBIX 00pallleHUsIX MOKET ObITh BKJIFOUEHA B )KYpPHaJI OOpaICHH.

6.10. Pe3ynbTaThl paccMOTpeHHs 00 pALCHUN TpaXIaH:

6.10.1. KoHeuHbIMH pe3yIbTaTaMH PAaCCMOTPEHHS OOpaICHHSI SIBIISTFOTCSI:

- OTBET Ha BCE IOCTaBJICHHbIC B OOpaimieHuu (yCTHOM, B IMUCbMEHHOW (opMe win B (opme
AIIEKTPOHHOTO JOKYMEHTa) BOIPOCHI WM YBEJOMIJICHHE O IEpeaJpecOBaHMU OOpalIeHUs B
COOTBETCTBYIOIIYIO OPraHH3alMI0 WM OpraH, B KOMIIETEHIIMIO KOTOPOTO BXOIUT pEIICHUE

MOCTaBIICHHBIX B OOpAIICHUH BOIIPOCOB;



- 0TKa3 B pacCMOTpeHUU oOpalieHus (yCTHOTr0, B MUCbMEHHOM (hopMe Uitk B popMe 3JIeKTPOHHOT O
JOKYMEHTA) C U3JI0KEHNEM MPUYHH OTKa3a.

6.10.2. IIponenypa paccMoTpeHHs OoOpallleHusl 3aBepIIaeTcs MyTeM HalpaBJIEHUS OTBETa WJIU
OTKa3a [0 CyLIECTBY OOpaleHHsI 3aBUTENS U OJTyUEeHUS IPaXKIAHUHOM pe3yibTaTa pacCMOTPEHUS
oOparieHus: B MUCbMEHHOM Ui ycTHOU popMme, miu B (hopMe IJIEKTPOHHOTO JOKYMEHTA.

7. O0001mIeHNe M AHATU3 NHUCBMEHHBIX H YCTHBIX 00paleHuil rpakian

7.1. Jlupektop 00pa30BaTENbHOIO YUYPEXKACHHUS WIM IO €ro MOpPYYEHHIO Jpyrue
JODKHOCTHBIE JIMIA JIOJDKHBI CHCTEMAaTHUECKH aHaJIM3UpOBaTh M 0000IIaTh MPEASIOKEHHUs,
3asiBJICHUS, JKallOOBI TpaXkJaH W coAep)KaIlMecs B HHUX MpakTHUYecKhe 3aMedanws. Llenb:
CBOEBPEMEHHOE BBISBIICHUE M YCTPaHEHUE IPUYKH, TOPOKIAOIINX HAPYIICHHE MTPAB 3assBUTEIICH,
3alTa UHTEPECOB IPayKIaH B COOTBETCTBHH C 3aKOHOJATENbCTBOM, a TAKXKE COBEPIIIEHCTBOBAHUE
OpraHM3alMOHHON U YIPaBJICHYECKOM 1eITeIbHOCTH B CCTEME 00pa30BaHus JaHHON TepPUTOPHH.

7.2. OO0oOmenne oOpamieHuld MOXXHO OCYIIECTBISTh IO CICAYIOIIEH MPUMEpHOI
KJ1accuuKanmu:

- 10 aJ;pecy oOpalieHui (B TOM YKcie MOCTYNAOMUX U3 BRIIIECTOAINX OPraHU3aIHi 1 JIp.): TIO
TUIIaM U BUJIaM 00Pa30BaTEIbHBIX YUPEKICHUN;

- CKOJbKO IIOJIYyY€HO U PACCMOTPEHO KOJUIEKTUBHBIX, WHJUBUIYaJbHBIX, aHOHHMHBIX
oOpalneHui;

- 110 HaTpaBIEHUAM paboTHI (TI0 KJIaCCH(DUKATOPY TEM).

[TpoBOAUTCS KONUYECTBEHHBIM M KAauyeCTBEHHBIH aHaIM3 BCEX IMOCTYNUBIIUX OOpamieHuil ¢
XapaKTepUCTUKON (aKTOB, M3JTOKEHHBIX 3asBUTENSIMU M yKa3aHUEM pe3yJlbTaTOB: B YaCTHOCTH,
Kakue (akThl TOATBEPAMWINCH TMOJHOCTBIO WM dYacTuyHo. Ilo pesynpTaTam aHammsa
TpeacTaBiIseTcss THGOpMAaIus ¢ KOHKPETHBIMHU PEKOMEHIAIHSIMH IO COBEPIICHCTBOBAHUIO Pa0OTHI
B JIaHHOM Bompoce. Marepuanbsl oQopmisitorcs B BUAE OOOOIIEHHBIX CBEIEHUN, TaOJIUIl H
AQHAJIMTHYECKUX CIIPABOK.

7.3. Anamutnueckas wuHpoOpManuMs MO HWTOraM paboThl C OOpalIeHUsIMH TpaKaaH
MOJIFOTaBJIMBACTCS 3a KaJeHAapHBIN rof.
8. ®opMupoBaHNe H XPaHEHHE /1€eJI 10 MUCHMAaM H YCTHBIM 00palleHUsIM I'PaKIaH
8.1. Bce mocrtynuBmMe nuchMa M YCTHbIE OOpallleHUs Ipak[JaH IOCJIEe UX pa3perieHHs
JOJDKHBI OBITH BO3BpAIEHBl PYKOBOIHMTENIO CO BCEMU OTHOCSIIMMUCS K HUM MaTepuaiamu Jis
LEHTPaIU30BaHHOrO y4yera M QopmupoBaHus aein. DopMupoBaHHEe M XpaHEHHE [l 10

00pallleHUsIM TpakJaH Y UCIOTHUTENS 3alperiaeTcs.



8.2. [lucbMenHbIe 00paleHus rpaX/iaH, KoUK OTBETOB HA HUX U JOKYMEHTHI, CBSA3aHHBIE
C UX pa3pelleHueM, a TakKe JOKYMEHTHI 110 JMYHOMY IpUueMy IpakJaH (GOpMHUPYIOTCS B Jeja B
COOTBETCTBHUHU C YTBEPI)KJIE€HHOM HOMEHKJIATYpOIl 1€

8.3. B mpormecce hopmupoBaHuUsl A€ TMPOBEPSETCS TAKXKE MPABHILHOCTH OQOpPMIICHUS
JOKyMEHTOB (ITOAINMCH, JaThl, MHIAEKCHI, aapecatbl). HemoodopmieHHble WM HENpaBUILHO
o(hopMIIEHHBIE IOKYMEHTHI BO3BPALIAIOTCS UCIIOJIHUTEINSAM Ha JOPaOOTKY.

8.4. IIucbMa 1 MaTepuabl 0 yCTHOMY PacCCMOTPEHHIO 00paleHnii rpakjaH XpaHATCs IATh
JIET, IOCJIE YEro YHHUTOXKAIOTCS.

8.5. Ilo mcredyeHNH YCTaHOBJIEHHOI'O CPOKAa XPaHEHHs JTOKYMEHTOB IO IPEAJIOKEHHSM,
3asIBJIEHUSIM U ’Kaj100aM I'pakJlaH COCTABIISIETCA aKT 00 UX YHUUTOXEHUH, KOTOPbIH MOJIN ChIBACTCS
YJICHAMU 3KCIIEPTHOM KOMUCCUU U YTBEP)KIAeTCs IUPEKTOPOM 00pa30BaTEIbHOTO YUPEKACHUS.

9. OTBeTCTBEHHOCTH 32 HApYIIeHHE 3aKOHO/IATEJIHCTBA 00 00pallleHUSIX IPaKIAH

9.1. OTBETCTBEHHOCTb 3a OpPraHU3alMI0 PACCMOTPEHUs OOpalleHUH I'pakAaH BO3JIaraercs
Ha qupekTopa TexHukyma.

9.2. IlepcoHanbHass OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M KauECTBEHHOE PacCMOTpPEHHE
oOpalieHuil TpakaaH, HOArOTOBKY OTBETAa B YCTAHOBJICHHBIA CPOK U JJOCTOBEPHOCTH M3JI0KEHHBIX
B HEM JIaHHBIX, BO3JlaraeTcsi Ha  HENOCpPeACTBEHHOro ucnonHurens. OTcyTcTBue
HEMOCPEICTBEHHOr0 HCIOJIHUTENS (00JIe3Hb, OTMYCK, KOMaHAMPOBKA W T.I.) HE CHUMAaeT C
nupekTopa TeXHMKyMa OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M KaueCTBEHHOE PACCMOTpPEHUE
oOpaleHu# rpak/iaH.

9.3. HempaBoMmepHblii OTKa3z B MpHEMe UM PACcCMOTPEHHH OOpalleHui TIpaxkJaH;
HapylIeHHe CPOKOB WJIM TOpsKa MX PACCMOTPEHHUs; MPHHITHE 3aBEAOMO HEOOOCHOBAHHOTO,
HE3aKOHHOTO pEIleHHs; MpeciIeJOBaHie T'paxkJaH 3a KPUTUKY; MPEIOCTaBICHUE HEIO0CTOBEPHOU
nH(popMaluu 1100 pasrialieHue CBEACHUNM O YaCTHOW JKU3HM I'pakJaHuHa (0e3 ero coriacus), a
TaKXe Jpyrue HapylleHHs 3aKOHOAATeIbCTBA 00 OOpalleHHsX TIpaxaaH BIEKYT 3a CcoOoM
OTBETCTBEHHOCTb [JOJDKHOCTHBIX JIMII B COOTBETCTBUM C 3aKOHOJAaTelnbcTBOM Poccuiickoit

Denepanum.
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